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APPLICATION PROCESS 

Applying to Peking University HSBC Business School (PHBS)   



Timeline  

Prepare material for upload  

Complete online application in Online Application System  

Applicant 

Print out the “Completed Application Form”  

Send “Completed Application Form”&  hardcopies of the application material to: 
Admissions Office for International Students, Room 114 Peking University HSBC 
Business School University Town,  Nanshan District Shenzhen 518055, China  

International 
Admissions 

Office of PHBS  

Review of  application as soon as hardcopy arrives  

Application system opens in October 
*There is no application fee  

Applicants may be contacted by the school to conduct an interview via phone or Skype.  
Whether or not candidates have an interview has no bearing on admission or scholarship status.  

Final admission 
notification 
package is sent 

Preliminary notification is sent 
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APPLICATION MATERIAL 
AND  DOCUMENTS 

Applying to Peking University HSBC Business School (PHBS)  



Application Material I 

1. One recent photograph (passport-size)  

2. Notarized copies of diploma certificate in English 

 Current students shall present letter of certification for graduation 

3. Official transcripts in English from all the universities the applicant 
attended  

4. CV/Resume 

5. Statement of purpose in English  

 No longer than two pages, double-spaced 

6. Confidential recommendation forms from two references   

7. Certified score reports of TOEFL or IELTS  

 



Application Material II 

8. Copy of passport  
9. Optional: scholarship application form, which can be found at  

http://english.phbs.pku.edu.cn/index.php?m=content&c=index&a=show&catid=60
6&id=305  

10. Valid score for GMAT or GRE (if applying for the MBA program)  
11. Optional for MA programs:  

 GRE, GMAT  
 Books, publications, articles, etc. in English related to your academic 

and professional accomplishments   
 

Our school encourages diversity, regardless of race, religion, gender 
identity, sexual orientation, or ethnicity. Please do not feel the need to 

exclude certain political or social accomplishments 



REQUIREMENTS  
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Degree Requirements I 

• Minimum degree completion is a bachelor‟s degree  

• All degrees (completed and in-progress) must be uploaded into the 
online application 

• Polytechnic or professional degree is NOT eligible for admission 

• Post-graduate degrees and study must also be uploaded  

• Uploaded degrees must be a color copy of original or color copy of 
notarized copy with color stamps 

• Hardcopy sent should be the original notarized copy 
 Degrees missing signatures or required seals are invalid 

• Degrees in languages other than English must have a translated 
copy uploaded as well  



Degree Requirements II 

• For degrees in progress, a letter from your university must be 
uploaded confirming your 

(1) expected graduation date and 

(2) when your diploma will be issued to you   

• If your degree will be issued before the application deadline, 
then you must submit a copy of your diploma in order to be 
accepted 

• Notarized copies of original must be submitted in hardcopy 
material  



Transcript Requirements 

• Transcripts for all degrees (completed and in progress) must 
be uploaded into the online application  

• Original transcripts or notarized copies must be submitted as 
hardcopies  

• Transcripts in a language other than English, the applicant 
must submit a translated English copy online and in hardcopy  

• Transcripts downloaded from online grade systems or labeled 
as “unofficial” are invalid  



Proof of English Proficiency 

• Applicants that are born in countries that have English as the 
native language are exempt 

• Applicants that have graduated from a university in a country 
that has English as the native language are exempt  

• All other applicants must submit a valid TOEFL IBT 
(minimum 80) or IELTS (minimum 6.5)  

• TOEIC exam is not acceptable  



Copy of Passport Requirements 

• A valid, scanned copy of the applicants passport photo page must be 
uploaded  
(1) The image should include the photo page and the opposite page 
(2) Must be clearly readable when printed out on A4 paper  

• The passport must be valid through the first year of study (July of 
first academic year)  

• Expiring passports must be renewed and submitted by the 
application deadline  

• Those applying for their first passport must submit their passport 
copy by the application deadline  

• A color hardcopy of the passport should be included in the hardcopy 
material 



ONLINE APPLICATION 
SYSTEM – STEP BY STEP 
GUIDE 

Applying to Peking University HSBC Business School (PHBS)   



Access the Online System  
Use the following link to reach the  Online Application System: 
http://www.studyatpku.com/ 

 



Register in the Online System  
Click on the register button, read pop-up message and click 
“Accept”. 



Create a Profile I 
«Create a profile» window opens after “accepted” has been 
clicked. Create  a profile and click “Register”. 



Create a Profile II 
You will need to confirm your new profile through your email 
address before continuing.   



Choose program of application I  

Select „Degree Programs Application‟.  



Choose program of application II 
You may return to an existing application at any time by clicking on the „Application‟ tab on the 
left side of the screen. Be sure to save your information before leaving any page of the online 
application. 

Your application will not be considered unless you’ve completed all the steps!  



Application Choice of Program I 
Read pop-up agreement and click “Accept” to proceed. 



Application Choice of Program II 
Select Master‟s Degree Program. 



Application Choice of Program III 
Enter „English‟ as the teaching language and select „Shenzhen 
Graduate School‟ for the department.  



Application Choice of Program IV 
Click “Apply” to appropriate program. 



Application Query Completion 
Complete Application Section 1. Basic info to 5. Contact Info. 



Application Query Completion 
• Before submitting the application in Section 6: 

• Fill out the entire application form with complete and 
accurate information  

• Be sure not to miss any steps prior to submitting your online 
form  



Applying to Peking University HSBC Business School (PHBS)   

HARDCOPY SUBMISSION 
OF APPLICATION  



Hardcopy Submission  

• Print out your completed application form  

• Include this form with your application materials 
when you mail your application to Peking University HSBC 
Business School : 

 

Admissions Office for International Students, Room 114, 
Peking University HSBC Business School, University 
Town, Nanshan District, Shenzhen 518055, China  
 

Contact Phone Number: (+86) 755 2603 1383 

 

 



Hardcopy Submission  

• Applicants are expected to pay the postage fee for their 
application materials 

• For confidential documents, like your official transcript and 
letters of recommendation, please send them with your other 
materials, but in sealed envelopes to ensure their veracity  

 

 



CONTACT INFORMATION  
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Contact  

International Admissions Office  
 

Email: int.admissions@phbs.pku.edu.cn 


