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No. Name Tips Where to get Original Copy

1 Registration form for 
temporary residency

Online (2-3
working days)

Yes Yes 

2 Photo receipt for visa 
application

1. Valid for one year
2. Photo should match with the receipt

Photo studio Yes Yes 

3 Health Check Report Copy the first page Kouan Hospital 
(one week)

Yes Yes 

4 Application Form 1. A photo should be sticked at front side
2. School stamp at the back side

School Yes 

5 Letter of Guarantee 1. School stamp and signature are required
2. Applicant’s signature is required

School Yes

6 Passport One copy for each page only Yes Yes 

7 JW202/201 forms Copy the yellow page Yes Yes

8 Admission Letter Yes Yes 

Checklist 



Basic Procedure 

Registration 

for temporary 

residency

online

(within 24h) 

Health 

Check for 

residence 

permit 

application 

Residence 

Permit

(within 30 

days of your 

arrival) 

Update to 

International 

Office

Gather 

materials 

from IO, 

take photo 

for visa 

application 

(with receipt)



Registration form for temporary residency

境外人员临时住宿登记表

Step 1:  Obtain your dorm info/QR code

- follow “深圳社区网格管理” on WeChat

- Click “便民服务” then “统一编码地址”

- Search for “燕园6号楼A座”

- Click “查看详情” then“进入楼栋”

- Select your room number, then click “查看房屋二维

码” and save it



Step 2:  Register your dorm info/QR code into the system

Scan this QR code to Start Declaring (开始申报) Fill in all the information and scan your dorm QR code 

obtained in step 1

Registration form for temporary residency

境外人员临时住宿登记表



Step 3:  Wait for one day or two, you will receive the stamped 

form, please color print it.

***Check the status of application by scanning the same QR 

code in Step 2, select “Query”

When the form is ready, it should look something like this:

Registration form for temporary residency

境外人员临时住宿登记表



 Photo receipt for visa application

广东省外国人签证数字相片采集检测回执

Take ID photos for visa application in photo studio and ask for the photo receipt (回执) (广东省外国人签证数字相片采集

检测回执) photo size is 二寸, available options:

*The nearest photo studios are located in Ping Shan Village（平山村）

*There’s also one near the police station, you can take photos on the day you went to apply for residence permit

*Can also take photos from the health check hospital, remember to ask for the receipt (回执)!!!

The photo receipt (回执) should look something like this:



 Health Check Report

Visit 深圳口岸医院 early in the morning to do the health check

 Do not have breakfast before the health check, also do not drink much water (max 200ml)

 No need to make an appointment in advance

 Bring your passport (original and copy), photos 二寸(*3)

 The health check is quite basic, including blood check, general check (eyesight, height, weight, 

etc.), heart and pulmonary function check and so on.

 Processing fee around 460 RMB (normal speed, next week); around 720 RMB (fast speed, next 

day) Bring your JW form and admission notification to get fee waiver, but only for first-time 

entry + first year student (as shown on the admission notification).

Name: 深圳口岸医院

Tel：0755-83774013

Address：深圳市福田区滨河大道3203号



 Application Form 

Get the physical application form with school stamp from IO first, then make appointment online.

Step 1: Make appointment online

http://ga.sz.gov.cn/ (normally you 

can make appointment one day 

before or even within the same day)

http://ga.sz.gov.cn/
http://ga.sz.gov.cn/


Step 2: Select your needed service

 Application Form 



• Name of the invit entity: 北京大学深圳研究生院

• Actual address of the invit entity：深圳市南山区西丽街道深圳大学城北大园区H栋208室

• Address of the invit entity：深圳市南山区大学城北大园区

• Name of the invit individual：毛娜

• Contact of the invit entity or individual：26033097

• Address of the invit individual：深圳市南山区大学城北大园区

 Application Form 



• Visa or permit No: as shown on your X1/X2 visa page

• Entry valid until: as shown on your visa page

• Ports of entry: as shown on the entry stamp

• Last entry date: as shown on the entry stamp 

• Allowed to stay until: your entry date+30days (for instance, if you enter mainland China on 

March 22nd, then here you should write April 22nd .)

 Application Form 



 Application Form 

!!!Valid until (this info is very crucial, if you are unsure, please consult IO)

Normally it should be July 31st of your graduation year. 

For winter graduates, please write January 31st of the graduation year



Step 3: Fill in required information and PRINT IT OUT!!

 Make sure you fill in all these information before you visit the police station

 Processing time: 7 working days

 Processing fee: 400 RMB for 1-year residence permit; 800 RMB for 2-year.

 Go directly to the second floor, to the area specialized for foreigner affairs

Name: 深圳市公安局南山分局—出入境办证大厅

Tel：0755-84466158

Address：深圳市南山区南山大道3018号

 Application Form 



Other questions

1. Internship

2. Extend permit

3. Passport loss

4. ……



What do I need to do if I want to do internship?

Inform IO 

regarding 

your 

internship 

plan 

Gather 

materials 

from school 

and the 

company

When 

internship 

ends, re-apply 

for residence 

permit

Apply for 

internship 

note

Students need to apply for an “internship note” if they plan to do internships in China. The basic procedure is 

almost the same as applying for student residence permit, but additional materials are needed.



No. Name Tips Where to get Original Copy

1 Registration form for temporary 

residency

Online (2-3

working days)

Yes Yes 

2 Photo receipt for visa application 1. Valid for one year

2. Photo should match with the receipt

Photo studio Yes Yes 

3 Application Form 1. A photo should be sticked at front side

2. School stamp at the back side

School Yes 

4 Letter of Guarantee 1. School stamp and signature are required

2. Applicant’s signature is required

School Yes

5 Consent form for Internship School stamp required School Yes

6 Enrollment Certificate and 

Transcript

Print from the machine at Building H, 1st

floor

School Yes Yes

7 Passport One copy for each page only Yes Yes 

8 JW202/201 forms Copy the yellow page Yes Yes

9 Admission Letter Yes Yes 

10 Company documents Contract (实习合同), Letter of Guarantee (保函), 

Business License (营业执照)

Company Partially yes Yes

Internship note- Checklist 



No. Name Tips Where to get Original Copy

1 Registration form for temporary 

residency

Online (2-3

working days)

Yes Yes 

2 Photo receipt for visa application 1. Valid for one year

2. Photo should match with the receipt

Photo studio Yes Yes 

3 Application Form 1. A photo should be sticked at front side

2. School stamp at the back side

School Yes 

4 Letter of Guarantee 1. School stamp and signature are required

2. Applicant’s signature is required

School Yes

5 Enrollment Certificate and 

Transcript

Print from the machine at Building H, 1st

floor

School Yes Yes

6 Passport One copy for each page only Yes Yes 

7 JW202/201 forms Copy the yellow page Yes Yes

8 Admission Letter Yes Yes 

Extend your residence Permit - Checklist



What should I do if I lost my passport?

*You will need to report to both the local police station and your embassy in China as soon as possible and get it 

reissued within 30 days. Please note delay will lead to illegal stay.

Report to local 

police station 

(call 110) and get 

a receipt.

*If it is within 

University Town 

go to Tanglang

police station

Report to your 

embassy in 

China and ask 

for re-issuance 

for passport

Once you get 

your new 

passport, go 

apply for 

residence 

permit again

Update your info 

to IO

Bring the receipt, 

photos code, and 

book online to go 

to LuoHu PSB to 
get 《外国人护照
报失证明》

https://msjw.ga.s

z.gov.cn/crj/crjms

jw/wgryw/ajax/hz

bsXys.html

https://msjw.ga.sz.gov.cn/crj/crjmsjw/wgryw/ajax/hzbsXys.html

